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The Family Vocational Transition Guide 

From School to Work 

The Family Vocational Transition Guide, FVT Guide, provides basic information on specific activities that need to occur during the school years to assist a student in obtaining a career that will support them in life. The guide offers prevocational and vocational activities for different ages of students to be accomplished at home, school, and in the community. It also embraces the philosophy that all students are unique and these activities should include accomodations for each student for each student to fully participate. Families and students can use the Family Transition Guide to empower themselves with the information necessary to actively participate or direct services and supports to have a meaningful career following school. 

The transition philosophy also supports “employment for all students” regardless of disability and approaches these activities with supports from the student, their family and community, and an interagency partnership. 

Therefore, transition from school to work has three major components: (1) transition phases with specific learning and experiences at different ages, (2) multiple supports/resources of the student, family, community and government services, and (3) specific employment strategies and services. 

This guide has these three components explained. 

A customized approach, rather than a labor market driven approach to employment preparation and job search, is offered to students who require negotiation to obtain work experiences and jobs in order to contribute and earn wages in the workforce. The labor market approach would begin by looking at job openings within the student’s local community and then teaching the student prerequisite skills for these particular jobs. Customized employment instead begins with getting to know the individual student and then creating or negotiating a position with an employer whose needs match the student’s skills and contributions. 

Early intervention is considered of major importance to achieve earning an income in the future. 

Work Beginnings: Students Grades 5th – 7th , 10 years of age to 12 years

Work Beginnings: When a child turns approximately 10 years old, a vision of future employment or earning an income needs to be established. The family needs an introduction to resources and service agencies that the family and child can access for support later in life. Supplemental Security Income (SSI), Medicaid, Vocational Rehabilitation Services, and the WIN Job Center might be some of these resources and agencies. 

A student-directed futures plan is needed for each student that facilitates a vision of a working life. Each student also needs to create an individualized “life book” that contains pictures and narrative summarizing the conditions and supports the student needs to be at “their best.” The life book also includes information about their interests, capabilities, and contributions or gifts that they offer at home, in school, and on the job. 

A Vocational Plan needs to be developed to enhance each student’s interests, contributions, needed supports and creating a plan for full participation in school and the community by identifying clubs, classes, and chores for the student. This phase also involves the beginning of exposure to employment through group job shadowing and job site visits. 

	Activities/Experiences
	Connecting/Informing Activities


	- Discovery (life focus)
	- Introduction to Vocational Rehabilitation,  

  Medicaid, College


	- Future Vision
	- Provide information on Social Security


	- Life Book
	- Information on benefits and the impact of  

  work on various agency/government benefits


	- Vocational Plan
	- Visit to WIN Job Center


	- Group Job Shadow

	

	- Employer or Employee Student Mentor
	


Work Discovery:  Students Grades 7th -10th , 13 years of age to 15 years
Work Discovery:  This is a time for students to create earnings through small jobs offered in a self employed manner.  Students routinely baby sit, mow lawns, empty trash cans, shovel snow, and other odd and end type tasks to earn a small amount of funds.  These activities need to be facilitated to assure that these students have these types of opportunities.  These tasks paired with an educational component on self employment offers a real introduction to entrepreneurial activities; marketing, banking, operating a business, planning, and delivery of specific tasks. 
During this phase, the Life Book is reviewed and the initial Vocational Profile is developed.  The discovery takes on a focus of vocational experiences and skills and leads to a formal planning process to develop vocational experiences for the student that are age appropriate; individual job shadowing, work experiences, mentors, and  a self employment experience. This phase has specific vocational experiences to build skills, develop interests, and to recognize the student's supports or conditions to perform at their best. 
	Activities/Experiences
	Connecting/Informing Activities



	- Discovery (vocational focus)
	- Introduction to Vocational Rehabilitation,

  Medicaid, College



	- Vocational Profile
	- Provide information on Social Security



	- Self Employment Plan
	- Information on benefits and the impact of

  work on various agency/government benefits



	- Work Experience Plan
	- Visit WIN Job Center



	- Develop a Business


	

	- Work Experience


	

	- Mentor


	


Work Connections: Students Grades 10th – 12th, Students Ages 16-18 

Work Connections: Once the student turns 16 years of age, the student needs individualized experiences in settings characteristic of occupations within the region and of the student’s interest. This phase differs from Work Beginnings in that work becomes more of a focal point. The experiences are individualized rather than performed in a group and the experiences are longer than the job shadows performed by the younger students. 

Students in their early teen years might participate in unpaid work experiences. As they get older and become legally able to work, they will participate in paid, part-time employment or entrepreneurial activities. 

Work Connections activities increase the emphasis on getting to know students in relation to community-based employment. Information learned about each student is captured in a Vocational Profile document. Representational Portfolios containing pictures and narrative information are developed for each student to be used to market them to prospective employers. 

Families and students are provided with information about applying for Vocational Rehabilitation Services, information about how employment could impact their SSA benefits, and they are connected with WIN Youth Services. 

	Activities/Experiences
	Connecting/Informing Activities



	- Discovery (vocational focus)
	- Provide information about eligibility for VR



	- Vocational Profile
	- At age 17 refer to VR



	- Work Experience Plan
	- SSA benefits review



	- Work Experience
	- Visit WIN Job Center



	- Representational Portfolio
	- Sign up for WIN Youth Services



	- Job
	- Participate in WIN Youth Services



	- Job Shadow
	

	- Mentor
	


Life Connections: Students Grades 12th, Students Ages 19-21 

Life Connections: As students turn 19, like their non-disabled peers, they begin to spend less and less time in the education setting and start to participate in work training specific to their chosen employment outcome. The optimal goal during this phase is customized employment. Life Connections activities are focused on obtaining a longer term job, whereas in Work Connections, students were encouraged to try various employment opportunities. 

Vocational Profiles and Representational Portfolios will be updated in this phase, capturing new information learned about students and illustrating their recent employment experiences. 

Services in this phase may involve Social Security benefits or retention of Medicaid support when students are employed in settings that do not provide required medical assistance. Needed supports could come from multiple places, such as the family, community, or government agencies. 

	Activities/Experiences
	Connecting/Informing Activities



	- Update Discovery
	- Co-Enrollment with VR



	- New Vocational Profile
	- SSA benefits review



	- Employment Plan
	- Visit WIN Job Center (possible OJT, or

   apprenticeships)



	- Job
	- Enroll for WIN Adult Services



	- Update Representational Portfolio


	


Life Works: Students Ages 22-25
Life Works: Life Works is not a mandated service of the educational services of Mississippi, and these services are not mandated of any other agency. Therefore, students and families will need to secure these services prior to graduation and before exiting the public educational system. Other service agencies available will be dependent upon the individual eligibility of each student and each agency. Eligibility can be established at different ages for each student and each service. Families are encouraged to familiarize themselves with the agencies identified in this guide and to seek information as early as when their child is 10 years of age. 

	Activities/Experiences
	Connecting/Informing Activities



	- Update Discovery
	- SSA benefits review



	- New Vocational Profile
	- WIN Adult Services



	- Employment Plan
	

	- Job
	

	- Representational Portfolio
	


CUSTOMIZED EMPLOYMENT TECHNIQUES
Discovery: Uncovering the answers to the question “Who is this student?”
Discovery is the process of answering the question “Who is this student?” in terms of their interests, support needs, what they do, where they do it, and where are they at their best. Interventions of each phase are individualized based on the information gleaned in initial and ongoing discovery activities. As students mature and gain more work experiences, their skills, support needs, and interests will change. The ongoing discovery process is facilitated by the classroom teacher, inclusive of the student’s circle, and supported by project staff. 

Discovery for younger students might help to identify chores they could perform at home or classes they might like to be involved in at school. For older students, the process of discovery will focus more on employment and identify tasks the student can do, support strategies that will assist them to be more independent on the job, and environmental characteristics of a work place that would increase or hinder work performance. Discovery information at this stage will be used to create a blue print from which their job will be created and to organize the needed supports to learn and maintain the job. 

Family participation might include: 

· Hosting people from your child’s team to visit your child at home to learn about their interests and skills in a place where they are most comfortable 

· Contributing information about your child’s typical routines at home and the supports that you provide to them 

· Sharing information about places in the community and activities that your child enjoys to direct the team in other opportunities to get to know your child 

Capturing Discovered Information 

Life Books - Discovered information will be captured and maintained in both picture and word descriptions of the student. In Work Beginnings, discovery activities will be summarized in a student “life book.” This book will look different for each student but will include information from home including: recreation and leisure activities in which the student participates, information from friends or significant people in their lives, and/or family and community activities. Life books should be thought of as a scrap book that communicates information about the student. 
Visual/Narrative Profiles – In Work Discovery, Work Connections, Life Connections, and Life Works, discovery information will be captured in a more structured, work-focused document called the Vocational Profile. There are two main formats of the Vocational Profile: visual and narrative. Visual Profiles most often are completed using Microsoft PowerPoint and combine information through visual images with descriptive narrative information. Narrative Profiles are quite comprehensive and can be up to 12 pages in length. These profiles will contain rich information about the individual’s current levels of performance, work preparation and experiences, learning style, and any accommodations or negotiations that might be necessary for accessing employment on their behalf. 

Family participation might include: 

· Contributing photos and narrative information 

· Adding input to the compiled information 

· Giving the final “okay” as this document represents your son or daughter 

Translating Discovered Information into Career Preparation and Experiences 

Vocational Planning - Each phase of the project involves the development of an individualized plan for the targeted employment outcomes. The following are the types of plans for each phase: 

· Work Beginnings:   Future Vision of Work and a Vocational Plan 
· Work Discovery, Work Connections, Life Connections, and Life Works:  Work Experience Plan, Job Development Plan, or Self Employment Plan:  The Self-Employment plan includes a description of the specific services and supports each student requires to be successful. All plans incorporate the information learned about each student during discovery and this information drives the tasks the student performs, the environments where they will be performed, and the support strategies put in place to enable the student to be most competent and independent. 

Family participation might include: 

· Having discussions about what your vision is for your son’s or daughter’s life after high school 

· Gathering information from agencies and other parents about what their children are doing for employment after high school 

· Providing your input on the Vocational Plan 

Creating a Marketing Tool to Represent the Student to Employers 

Representational Portfolios - In customized employment, Representational Portfolios take the place of resumes or job applications. The Portfolio is a combination of written and pictorial information about each student depicting their skills, experiences, potential contributions and tasks they can perform. This tool is used to represent students to employers and for the job developer to negotiate tasks, job specifics and supports on the student’s behalf. 

Family participation might include: 

· Contributing information and photos to your child’s Portfolio 

Job Development 

Development of Employment Opportunities - Each phase of the project includes specific employment outcomes to be facilitated with the student based upon the results of discovery. Students in Work Beginnings may participate in job shadowing experiences with a group of other students. By the Work Discovery and Work Connections phases, students are trying out a variety of different jobs or small businesses. In Life Connections, paid jobs are developed for students that are more individualized to them and are intended to be longer term than the work experiences in the Work Connections. By the Life Works phase, the job or business that is developed is ideally a long term placement. 

Family participation might include: 

· Contributing ideas of businesses where your son or daughter has connections 

· Prioritizing employers that you believe best match your child’s conditions and interests 

Planning for and Coordinating Supports that Students Need to Work 

Support in Jobs and Work Experiences - Each student will participate in determining the way in which they will receive support for their job or work experiences. In Work Connections, the decision-making for these activities will be shared between the student, family, and teacher. In Life Connections, the student will direct those supports using their individualized budget. During discovery, information is gathered about the supports, adaptations, or accommodations that each student needs, or might need, in employment. All these factors are considered and planned for during the career planning and support coordination steps. 

Family participation might include: 

· Contributing your thoughts and ideas about needed and effective supports for your child 

■ Michael Callahan – micallahan@aol.com ■ Norciva Shumpert – norciva@gmail.com ■ 

■ Abby Cooper - cooplind1@comcast.net ■ Ellen Condon - condon@ruralinstitute.umt.edu ■
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